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Creative Scotland 

Regular Funding Programme 2018-21

Application Form
Advice and Information

Please read the Regular Funding Application Guidance, Appendices and Terms and Conditions of Award before completing this application form. 

If you have any questions regarding this Guidance or the application process, you can refer to the FAQs section on our website, which will be updated regularly throughout the submission stage of the RFO process.

We will also be running a series of information sessions during the period December 2016 - January 2017, providing an opportunity for potential applicants to find out more about the Regular Funding process. If, having read the guidance, you want to find out more about Regular Funding, we would encourage you to attend one of these events. For more details of the dates and locations, and to sign up, please visit the Creative Scotland website
Our Enquiries Service can help explain criteria and provide information on our full range of funding programmes. However, they cannot comment on draft applications, business plans or supporting documents.

You can contact our Enquiries Service on:

Email: enquiries@creativescotland.com
Telephone: 0845 603 6000
Lines are open 10am-12pm and 2-4pm, Mon – Fri.  Voicemail is available outwith these hours. If you want us to call you back, then leave a message with your number and we’ll arrange a time to call you.

Web: You can send us a message via the Creative Scotland website
Twitter: Get in touch @creativescots

Facebook: We are at www.facebook.com/CreativeScotland
If you are a deaf BSL user, you can access our services with the Contact Scotland-BSL programme. Go to www.contactscotland-bsl.org/public for more information.

Alternative Formats, Languages and Access Support

Creative Scotland is committed to offering clear and accessible application processes and programmes that are open to everyone. On request this information is available in alternative formats including translations.  We offer access support to disabled applicants, tailored to individual requests. Support includes Sign Language Interpreters for meetings and scribing support for dyslexic applicants. The Equalities Team can offer additional one-to-one support to applicants with access requirements. Please note we will accept applications and supporting materials which are written in English, Gaelic or Scots. 

If you have any general enquiries about the application process, Guidance or Application Form, please contact our Enquiries Service.
Key Information
	Have you have read the Regular Funding Application Guidance, Appendices and the terms and conditions of award before completing this application form? (Delete as appropriate)

	Yes/No

	Do you object to receiving National Lottery funding for religious reasons? (Delete as appropriate)

	Yes/No

	Creative Scotland will regularly communicate with all successful applicants as part of their Funding Agreement. For all other applicants, from time to time Creative Scotland, or an organisation working on our behalf, may want to contact you for the purposes of research, or to provide you with targeted information on our broader work. Please note that all information gathered through research allows us to make continued improvements to the service we provide.

Are you happy for us to contact you for these reasons? (Delete as appropriate)

	Yes/No


Contact Details
Please note that all key correspondence will be made by email with the named lead contact only so please ensure this information is correct and the lead contact is fully aware of the details in the application.
	CONTACT DETAILS

	Name of Applicant Organisation 
	     

	Trading Name of Organisation 
	     

	Full Legal Name of Organisation (if different from above)
	     

	Lead Contact Name, Position and Email Address 
	     

	Secondary Contact Name, Position and Email Address
	     

	Address
	     

	Postcode 
	     

	Telephone Number
	     

	Web Address
	     

	

	ABOUT YOUR ORGANISATION

	Are you a registered company? (Delete as appropriate)
	Yes

	
	No

	If you are a registered company, please provide your Registered Office address and Company Number
	     

	If you are a registered charity, please provide your Registration Number


	     

	Are you the lead organisation for a consortium, group of organisations or artists’ group applying together? (Delete as appropriate)
	Yes

	
	No 

	If you answered yes to the previous question, please list your partner organisations  
	      

 

	What type of organisation are you? (Please pick the one that best represents your organisation. Please type an X in the relevant box in the right hand column)

We need this information so we can determine if you are eligible to apply for Regular Funding.

We also need the information so we can monitor our decision making and report to Scottish Government and the National Lottery on the types of organisations we fund.
	Registered Charity
	

	
	Artists' Group
	

	
	Company Limited by Guarantee
	

	
	Consortium
	

	
	Cultural and Leisure Trust 
	

	
	Local Authority
	

	
	Community Interest Company
	

	
	Other (please specify)

     
	

	What art form or creative area would you use to categorise the work of your organisation or consortium? (Please type an X in the box in the right hand column). If you work across more than one art form or creative area, please select ‘Multi-art form’ and then tick all each of the different art forms involved.
We need this information so we can ensure that your application is assessed by a Creative Scotland Officer with relevant expertise. We also need the information so we can monitor our decision making and report to the Scottish Government and the National Lottery on the range and type of activities we fund.
	Multi-art form
	     

	
	Crafts
	     

	
	Dance
	     

	
	Design
	     

	
	Film / TV
	     

	
	Literature
	     

	
	Music
	     

	
	Theatre
	     

	
	Visual Arts
	     

	
	Digital
	     

	
	Other (please specify)

     


Document checklist

The following information must be included as part of your application and will be used as part of the assessment process.  Please confirm that you have submitted all the application material requested by Creative Scotland to help us in the assessment process.    It is your responsibility to ensure everything requested below has been submitted; failure to do so may impact on the assessment of your application. 

	Part 1 – Three year Business Plan
	Yes/No

	Part 2 – Completed and signed application form
	Yes/No

	Part 3 – Relevant documents from the following list:
	

	Evidence of your work in the combination set out in Section 4 of the guidance

	Yes/No

	Equal Opportunities Policy
	Yes/No

	Equalities, Diversity and Inclusion Action plan (if you have one)
	Yes/No/NA

	A budget for April 2018 - March 2021, showing each financial year separately with accompanying narrative
	Yes/No

	Financial Pro-forma (see Appendix 2)
	Yes/No

	A copy of your most recent year end statutory accounts OR your most recent management accounts
	Yes/No

	Your current memorandum and articles of association and your constitution or equivalent legal documentation 
	Yes/No

	For an existing consortium or artists’ group, applicants must provide a copy of their legally binding partnership agreement and letters of commitment from all members to the programme of work applied for
	Yes/No/NA

	For a proposed consortium or artists’ group, applicants must provide signed letters of commitment from all members to the programme of work applied for. A legally binding partnership agreement will only be required if a formal offer of award is made by Creative Scotland
	Yes/No/NA

	Child or Vulnerable Adult Protection Policy if you are working with children and young people or vulnerable adults
	Yes/No/NA 


Regular Funding specific questions

Further information about the criteria for each of these questions is in section 4 of the Guidance.     

	1. Please describe what your unique contribution will be to the art form(s) or creative area(s) in which you work. Please also outline how your organisation’s work will also contribute to your sector as a whole? 
(up to 500 words maximum)  

Please state the specific sections in your Business Plan and application documents where the relevant detail can be found.

	     

	Relevant section(s) of Business Plan:


	2. Only if applicable, please outline how your organisation’s work will contribute to any areas outwith your sector (up to 500 words maximum).   

If this question does not apply, please write N/A.  Please state the specific sections in your Business Plan and application documents where the relevant detail can be found.

	     


	Relevant section(s) of Business Plan:

	3. Please outline any research, evaluation or consultation you have undertaken to inform the creation of your plans (up to 300 words maximum).  

Please state the specific sections in your Business Plan and application documents where the relevant detail can be found.

	     

	Relevant section(s) of Business Plan:

	4a. Please give a summary of how you will contribute to the delivery of the following two ambitions of our 10-year plan.  It is a requirement that you answer this question.  Your answers should outline the activity which will be delivered to meet the outcomes.  

Please state the specific sections in your Business Plan and application information where the relevant detail can be found.

	In what ways will your work support the ambition to develop and promote excellence and experimentation in the arts, screen and creative industries?  (up to 500 words maximum)

	


	Relevant section(s) of Business Plan:

	In what ways will your work enable us to achieve the ambition that everybody is able to access, enjoy and take part in the arts, screen and creative industries?  (up to 500 words maximum)

	


	Relevant section(s) of Business Plan:


	4b. If your work contributes to any or all of the following ambitions, please give a summary of how you contribute to their delivery.  Responding to this question is optional – you can choose which, if any of the following ambitions you will contribute to.  Your answers should give an outline of the activity which will be delivered to meet the outcomes.  

Please state the specific sections in your Business Plan and application documents where the relevant detail can be found.  

	In what ways will your work address the ambition that places and quality of life are transformed through imagination, ambition and an understanding of the potential of creativity? (up to 500 words maximum)

	


	Relevant section(s) of Business Plan:

	In what ways will your work contribute to the ambition that Scotland has a diverse, skilled and connected leadership and workforce across the arts, screen and creative industries? (up to 500 words maximum)

	


	

	Relevant section(s) of Business Plan:


	How will your work contribute to the ambition that Scotland is a distinctive creative nation connected to the world? (up to 500 words maximum)

	


	Relevant section(s) of Business Plan:


	5. Please give us a summary of how your work will contribute to the delivery of the four connecting themes that underpin our ambitions.   

Your answers should give an outline of the activity which will be delivered to meet the criteria and outcomes which can be found in the connecting themes guidance in Appendix 3.  
Please state the specific sections in your Business Plan and application documents where the relevant detail can be found.  

	Creative Learning (up to 500 words maximum)



	     

	Relevant section(s) of Business Plan:

	Equalities, Diversity and Inclusion (up to 500 words maximum)



	     

	Relevant section(s) of Business Plan:


	Digital (up to 500 words maximum)



	     

	Relevant section(s) of Business Plan:

	Environment (up to 500 words maximum)



	     

	Relevant section(s) of Business Plan:


Budgets and funding 
	What is the total three year budget of the proposed programme of work? 


 
	£      

	What is the funding you require from Creative Scotland over the three years?
 
	£      

	What percentage is this of the total budget? 

	      %

	How much confirmed funding from partners is in place?

How much earned income are you projecting?
	£      
£      


Data
In this section, we are seeking to obtain quantitative data about your planned work.  We will use it to understand the diversity and reach of the organisations which have applied. Further information can be found in Section 4 of the Application Guidance.
	EQUALITIES, DIVERSITY AND INCLUSION DATA

Will your work have a specific focus on any the following groups?

Please tick all boxes which apply.



	
	Through your programming 
	Through targeted engagement or outreach work 
	Through marketing or audience development work 

	Minority Ethnic

	
	
	

	Children and Young People 
	
	
	

	Disabled people

	
	
	

	Faith / Religion

	
	
	

	Gender group

	
	
	

	Health / Wellbeing

	
	
	

	LGBTI people

	
	
	

	Looked After Children and Young People
	
	
	

	Care leavers

	
	
	

	Older People

	
	
	

	Refugees / Asylum Seekers
	
	
	


	PROJECTED ENGAGEMENT FIGURES

Please provide your best estimate of the number of people you intend to reach in the following categories, over the three year funding period.  Please only complete the sections which are relevant your proposed programme of work.



	Performances


	Number of productions / shows
	

	Number of performances
	

	Number of participants
	

	Number of attendances
	

	Exhibitions


	Number of exhibitions
	

	Number of exhibition days
	

	Number of participants
	

	Number of attendances
	

	Screenings


	Number of screenings
	

	Number of participants
	

	Number of attendances
	

	Other public events


	Number of events
	

	Number of participants
	

	Number of attendances
	

	Learning and outreach participants


	Number of early years (0-4 years old)
	

	Number of children (5 - 12 years old)
	

	Number of children (13 - 17 years old)
	

	Number of young people (18 - 25 years old)
	

	Adult learners (26+)
	

	Professional development opportunities for practitioners and individuals


	Number of opportunities
	

	Number of participants
	

	Number of attendances
	


	REACH AND DELIVERY

Please detail the area(s) that your organisation will reach and where your work will be delivered. Please only complete the sections which are relevant to your organisation or proposed programme of work.

	Do you consider your organisation’s reach to be international (delete as appropriate)?

If yes, please explain (up to 100 words maximum)
	Yes/No

     


	Do you consider your organisation’s reach to be national, across Scotland (delete as appropriate)? 

If yes, please explain (up to 100 words maximum)
	Yes/No

     


	Please detail any proposed Local Authority Areas, outwith the Local Authority you are based in, where your work will be delivered
	



	THE FOCUS OF YOUR WORK PROGRAMME

What proportion of your proposed work programme will focus on the following?  Please tick all boxes which apply.

	
	None at all
	Limited element 
	Moderate element
	Significant element
	Whole focus



	International work
	
	
	
	
	

	Please give details
	

	Scotland-wide work
	
	
	
	
	

	Please give details
	

	To Local Authorities outwith your own
	
	
	
	
	

	Please give details
	

	Delivering Festivals
	
	
	
	
	

	Please give details
	

	Touring

	
	
	
	
	

	Please give details
	

	Gaelic Language
	
	
	
	
	

	Please give details
	

	Scots Language
	
	
	
	
	

	Please give details
	

	Traditional Arts
	
	
	
	
	

	Please give details
	


Statement of Acceptance
PLEASE STATE THE NAME OF THE PERSON WHO HAS COMPLETED THE FORM.  THIS PERSON MUST BE AN AUTHORISED SIGNATORY OF THE COMPANY, ORGANISATION OR CONSORTIA APPLYING IN SECTION A. 

THE FORM MUST BE COUNTERSIGNED, EITHER BY THE CHAIR OF YOUR BOARD, CHIEF EXECUTIVE OR EQUIVALENT OF YOUR ORGANISATION OR A MEMBER OF YOUR SENIOR LEADERSHIP TEAM.

I hereby confirm that the information in this application submission including the supporting documents is true and correct and I acknowledge that it is my responsibility to inform you immediately of any changes which could affect the interpretation or context of the application, and I confirm I will undertake to do this.
 
I acknowledge that the terms and conditions of this application and any other information supplied and discussed regarding this application, the assessment and decision making process, or in connection with this transaction as a whole (“the Confidential Information”) is and shall remain strictly confidential.  I confirm that I shall not disclose to any third party or make public the Confidential Information without Creative Scotland’s prior written approval.
 
I acknowledge that Creative Scotland will endeavour to keep all information provided securely, but as a Public Authority in terms of the Freedom of Information (Scotland) Act 2002, may be required to disclose certain information under the Act. Where I stipulate at the time of providing information to Creative Scotland that I believe the information should be considered exempt from disclosure under that Act, and a request to Creative Scotland is subsequently made for disclosure of same or all of that information, Creative Scotland will endeavour to discuss such disclosure with me prior to making its decision.  I do, however, accept and acknowledge that the ultimate decision on disclosure rests solely with Creative Scotland regardless of any prior statements or requests I have issued. 

If any of the information I provide is classed as Personal Data under the Data Protection Act 1998 Act (the "Data"), I hereby consent that Creative Scotland may disclose said Data, within and outside of the European Economic Area, for the purposes of producing and submitting the aforesaid statistical information and reports or as otherwise required by law or by any regulations and other rules to which we are subject.
 
I confirm that all cash and in-kind contributions from the company or organisation stated in the funding plan section of this application form are correct and that I have the authorisation to allocate the sums stated and I am responsible for ensuring that adequate resources will remain available to meet these requirements. In the event of any changes to the sums indicated I will provide a signed letter of confirmation.
 
I acknowledge that Creative Scotland is obliged to comply with Money Laundering Regulations 2007 and the Proceeds of Crime Act 2002 and I will, if requested, provide ID verification from any investor or myself, where appropriate, to meet compliance requirements.
 
I acknowledge that once Creative Scotland has confirmed the Offer of Funding in writing (via email) that Creative Scotland has the right to publicise their Offer of Funding on the Creative Scotland website and through other Creative Scotland information channels. I understand that Creative Scotland’s Offer of Funding does not place Creative Scotland under any obligation to release funds until such time as all contractual negotiations are complete and Creative Scotland’s Conditions Precedent have been met and their Funding Agreements signed off.  


I confirm that I will not make any public statements (or allow others to do so on my behalf) regarding Creative Scotland’s Offer of Funding until such time as Creative Scotland has authorised and approved the form and content of any public statement.
 
I confirm that I have the power to accept the award under the conditions set out in the Creative Scotland Guidelines and in this Application Form. 
 
I declare that I have read and understood the Creative Scotland Guidelines, this Application Form and the Conditions of Funding of Creative Scotland.

I hereby confirm that all staff and volunteers working with children, young people or vulnerable adults will be members of the Protection of Vulnerable Groups Scheme administered by Disclosure Scotland before the project begins. (Please mark the box with an x or tick) 
I hereby confirm acceptance of the above Statement of Acceptance and all related documents. (Please mark the box with an x or tick) 
     ……………………………………………

Name of Authorised Person

     ……………………………………………

Position of Authorised Person
     ……………………………………………

Date

     ……………………………………………

Name of Counter signatory

     ……………………………………………

Position of Counter signatory 
     ……………………………………………

Date

Please submit your completed application form and send with all your supporting materials to:
regularfunding@creativescotland.com
Equalities Monitoring
Please now also complete your Equalities Monitoring Form and email it along with your application documents. 

Creative Scotland has a duty under The Equality Act 2010 to monitor the applications we receive and the funding we award.  To do this we need to collect information which does not directly relate to our assessment of your application. We include questions on age, gender, ethnicity, disability, and sexual orientation - all defined ‘protected characteristics’ in The Equality Act 2010. We also include a question on Gaelic language. 

This information will not be used in assessing your application but it is important that you provide this information to assist Creative Scotland’s reporting in line with the above act, and to help us to improve our services.  In providing your completed response with your Regular Funding Application, you are giving explicit consent for us to use this data for statistical reporting.  The data is managed confidentially, is not personally attributable and is processed in accordance with the Data Protection Act.

You can access the Equalities Monitoring form on our website.  
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