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Creative Scotland 
April 2015 – March 2018 
Regular funding 
Application Guidance 
 
Regular funding will replace Foundation Funding, Projects Forming Programmes and 
Annual Client Funding from April 2015. This guidance should be read prior to 
completing your application for regular funding.  
The deadline for applications is 5pm, Monday 7 July, 2014. 
 
Important information about Creative Scotland’s funding in 
2014/15 
 

As promised by our Board, Creative Scotland is simplifying its funding model for 
individuals and organisations. During 2014/15 we will be introducing three new 
routes to funding. These will replace most of the funding schemes previously 
operated by Creative Scotland. 
 
Regular funding 
Regular funding will help ensure Scotland has a breadth and range of arts and 
creative organisations.  It will contribute towards sustainable conditions through 
which artists and creative people can strengthen and deliver their work, engage 
with the public, expand their professional networks, and increase their impact. 
 
This programme is one of the key means of addressing the ambitions, priorities and 
connecting themes highlighted in the Creative Scotland 10-Year Plan: Unlocking 
Potential, Embracing Ambition. Regular funding will provide stable support for a 
range of organisations/consortia across Scotland which make an important 
contribution to the development of the arts, screen and creative industries, and will 
enable them to plan and deliver activities over a 3-year period. We will accept 
applications from 9 May 2014 for the funding period April 2015 – March 2018. The 
minimum amount of funding available will be £150,000 over 3 years per 
organisation/consortium.  

http://www.creativescotland.com/what-we-do/the-10-year-plan
http://www.creativescotland.com/what-we-do/the-10-year-plan
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Open project funding 
Open project funding will support a wide range of organisations and individuals 
working across Scotland in the arts, screen and creative industries, and it will 
replace most of the project based funding programmes previously operated by 
Creative Scotland.  

Available for application from October 2014, this funding will support a broad 
spectrum of activity including: creative and professional development; research and 
development; production; small capital requirements; touring and collaborations; 
festivals; arts programming; audience development, etc. A full list of activities to be 
supported through this route will be set out in the Application Guidance, which will 
be published in the summer of 2014.  

Support will be available for projects of varying scale and duration with the 
maximum period of award being set at 2 years. Awards will be in the range £1,000 
to £100,000, or, with the prior written consent of Creative Scotland, up to 
£150,000.   

Targeted funding 
Targeted funding will address specific activities and development needs in a sector, 
specialism, and/or geographic area, and will be shaped in response to evidence of 
need, sectoral reviews, strategic planning and consultation with external partners. 
Funds allocated by the Scottish Government for specific purposes - such as the 
Youth Music Initiative, Cashback for Creativity, and funds for Film and Television 
development - will come under the targeted funding route. 
 
Project funding until October 2014 
Between April and October 2014, Creative Scotland will deliver project funding 
through the continuation of a selection of existing funding schemes. Please take 
careful note of application deadlines as they will all close by October, or earlier if 
budget is fully allocated prior to October. Details of these programmes can be found 
here.  Projects funded through these programmes can take place throughout the 
2014-15 financial year. 
 
To be kept fully up-to-date on what is happening throughout this period, we 
recommend that you sign up for our email funding updates. To sign up, go to the 
Creative Scotland website here.  

            

http://www.creativescotland.com/funding/funding-overview
http://www.creativescotland.com/funding/latest-information/funding-news
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The following Guidance provides the information you will need to apply for regular 
funding from Creative Scotland for the period 2015 - 2018. 
 
Purpose of regular funding 
 
Creative Scotland currently provides about £30 million each year to around 130 
organisations through three main schemes: Foundation Organisations, Projects 
Forming Programmes and Annual Clients. This represents, on average, about 50% 
of our total annual grant funding (excluding those funds allocated by the Scottish 
Government for specific purposes).  
 
Such funding provides a base from which organisations can attract income from 
other sources. Usually it contributes towards core support, without which 
organisations would not be able to deliver their programmes of work, whilst also 
supporting specific strands of activity within an organisation’s programme.  
 
This funding route will be Creative Scotland’s single source of regular funding for 
organisations from April 2015 to March 2018, replacing the Foundation 
Organisations, Project Forming Programmes, and Annual Clients schemes.  
 
We will welcome applications from existing Foundation Organisations, Projects 
Forming Programmes, Annual Clients, and other organisations that have the 
potential to make a significant contribution to the ambitions, priorities and 
connecting themes outlined in our 10-Year Plan: Unlocking Potential, Embracing 
Ambition. 
 
We expect that demand for funding from the 2015–2018 regular funding will be 
extremely high and, inevitably, we will be unable to support every application.  For 
some organisations our existing funding programmes and new open funding route, 
which provide flexible project-based funding, may be a more appropriate form of 
support than regular funding. We see all these funding routes as important in 
helping to create a healthy and dynamic cultural system.  

http://www.creativescotland.com/what-we-do/the-10-year-plan
http://www.creativescotland.com/what-we-do/the-10-year-plan
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Criteria for assessing regular funding applications                                   
 

 
We will use a two stage assessment process, outlined on pages 12-13, in reaching 
our decisions on which organisations will receive regular funding.  The following 
section outlines the criteria we will use in assessing your application. 

Stage 1: Assessing the merits of individual applications 
 
All organisations applying for regular funding will need to demonstrate how they will 
contribute towards at least the first two ambitions and all the connecting themes 
set out in Creative Scotland’s 10-year Plan: Unlocking Potential, Embracing 
Ambition. 
 
The first two ambitions are: 
 

• Excellence and Experimentation – You should have a compelling mission 
that communicates strongly. You should be recognised in your field for 
producing high-quality work that engages with your audiences or participants 
and/or be committed to debate, critical thinking, planned risk and well 
produced experimentation, live and/or through the use of digital technology. 
You may deliver talent development. If you are a ‘networking or umbrella 
organisation’1, you should be clear about how you support an excellent and 
innovative arts, screen or creative industries sector, and be able to 
demonstrate a high standard of service to your sector.  

• Accessing and Enjoying Creative Experiences – You should be taking 
steps, in partnership with others, to increase the number and diversity of 
people who value and experience your work, or use your services. You should 
have a commitment to deepening engagement with your audiences and 
stakeholders, live and/or through digital technology. How you do this will vary 
depending on your area of activity and the communities in which you work. 
‘Networking or umbrella organisations’ should be clear about how you support 
your sector to achieve reach and engagement.  

 
 
 
 
	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  
1	  By ‘networking or umbrella organisations’ we mean agencies which provide a focal point for links between 
organisations and individuals. Specific services they offer may include providing specialist advice or information, 
advocacy and professional representation, professional development, training, funding and communications 
networks.	  
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In addition, applicants will be expected to fulfil the following criteria in respect of:  
 

• Our Connecting Themes – We expect organisations to contribute to all 4 of 
the connecting themes detailed in our 10-year Plan - i.e. creative learning, 
equalities and diversity, digital, and environment.  

• Financial Sustainability – Organisations should show that they will be 
financially sustainable over the funding period and have appropriate audit and 
financial controls in place. You should usually be able to attract income from 
sources other than Creative Scotland, although we may consider applications 
from organisations that do not anticipate significant funding from other 
sources.  

• Governance and Management – Organisations should have effective 
governance and management and strong committed leadership in place. The 
management structure should be robust and fit for purpose. Procedures 
should be clear and understood and appropriate controls should be in place.  

Some organisations may also deliver against one or more of the other ambitions 
and priorities in our 10-year Plan - i.e. place and quality of life; skilled and 
connected leadership and workforce; and, Scotland as a distinctive creative nation 
connected to the world. You should tell us about your work in these areas if you 
would like it to be considered as part of your application. 

Delivering against all of our ambitions and priorities will not guarantee a successful 
application, as we plan to fund a balanced range of organisations across the 
country. 

Stage 2: Balancing the portfolio 
 
In the second stage of the assessment process we will select a portfolio to cover a 
breadth of provision across sectors, specialisms, and geographic areas.  We will 
fund a portfolio that can best help us achieve our mission by unlocking potential 
and embracing ambition in the arts, screen and creative industries in Scotland.  
 
We will use an additional set of criteria to help us make this assessment:  
 

• Diversity – The portfolio of regularly funded organisations must reflect the 
diversity of contemporary Scotland. Our unique history provides us with a 
range of rich and diverse cultures and communities. We want to create the 
conditions in which a breadth and range of artistic and creative experiences 
are available to everyone. Some organisations will play a role in Gaelic and 
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Scots language, others will promote other diverse artistic and creative 
practices. 

• Range of Artforms and Roles – We want to support a range of artforms 
and creative practices. Some organisations may not directly produce or 
present art but they play strategic roles (for example supporting talent 
development or developing markets). 

• Size and Type – We want to support a mix of sizes and types of 
organisations. This includes a mix of large and small companies and 
organisations which support traditional artforms or creative practices, 
alongside those which pioneer innovative practice. We anticipate the portfolio 
will include a range of building-based companies, touring companies, venues, 
organisations working through digital media and many others. 

• Geographical Spread – We want to support an infrastructure of regularly 
funded organisations that has the capacity and reach to support the 
development of the arts, screen and creative industries across the whole of 
Scotland. 

 
Other factors we will take into account: 

We recognise that individual specialisms and different parts of the country need 
different kinds of support. Overall this will help ensure that the funding we provide 
delivers the greatest strategic impact.  We will look at previous funding and the 
extent of support from other partners, such as local authorities. We will assess 
against artistic and creative track records as well as allowing for artistic and 
creative risk led by experienced producers, artistic/creative directors or curators 
working with strong teams.  



Regular Funding guidelines 2015-2018 v1-4 7 

Applying for regular funding 
 
Alternative Formats 
 

Creative Scotland is committed to offering clear and accessible application 
processes and programmes.   
 
On request this information is available in alternative formats, including 
translations. 
 
Access support is available for disabled applicants. Please contact our Enquiries 
Service on: 
 
0845 603 6000 or email enquiries@creativescotland.com 
(10-12noon and 2-4pm, Mon-Fri, voicemail outwith these hours) 
 

Funding Period 
 

While we do not know the level of Scottish Government and Lottery Funding we will 
receive in future financial years, we have decided to invite applicants to submit  
3-year Business Plans covering the period April 2015 - March 2018.  This is to give 
an increased level of financial and operational confidence to successful applicants, 
and to help with our own forward planning. Business Plans for a period shorter than 
3 years will not be eligible for support through the Regular Funding programme. 
 
We have made prudent assumptions about future levels of funding likely to be 
available to Creative Scotland, but applicants should be aware that, if offered, the 
funding amount for 2016/17 and 2017/18 may have to be varied when we receive 
our funding settlement from the Scottish Government for these two years.  
 
Any in-year cuts that have to be passed on, may be applied to all organisations 
receiving regular funding. 
 
Funding Available 
 
We anticipate that the overall budget for this programme will be around £90m 
over the 3 year period from April 2015 to March 2018.  The budget will be 
made up of a mixture of Scottish Government and National Lottery funding. 
 

The minimum amount of funding available through regular funding will be 
£150,000 over 3 years per organisation/consortium.  
 

mailto:enquiries@creativescotland.com
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Who Can Apply 
 
The following list outlines the types of organisations who can apply: 
 

  Registered Charities • Registered charities and other non-profit making 
organisations in Scotland undertaking activity related 
to the arts, screen and creative industries. 

Artists' Groups • As long as you already have an appropriate 
management structure in place, a written constitution 
and dedicated banking arrangements. 

Companies Limited 
by Guarantee 
 

• You must clearly demonstrate that your programme of 
work will promote the public good and will not be solely 
for private or commercial gain. 

Consortia • One of the organisations must take the lead and 
assume responsibility for managing the application and 
any funding award made. Once we have made an 
award, you cannot change the lead organisation to 
which the funding has been paid without the prior 
written consent of Creative Scotland.  

• All consortia that are successful in applying for funding 
must provide a legally binding partnership agreement. 

Cultural and Leisure 
Trusts and Local 
Authorities 

• Organisations that manage venues or deliver services 
in the arts, screen or creative industries in Scotland on 
behalf of Local Authorities. 

• Cultural and Leisure Trusts, and Local Authorities, must 
demonstrate in their application that the funding they 
are applying for is additional and not a substitution for 
their own resources. 

Community Interest 
Companies and 
Social Enterprises 

• CICs and Social Enterprises must be registered at 
Companies House or The Office of the Scottish Charity 
Regulator, as appropriate. 
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We anticipate that regular funding will enable organisations to undertake all the 
activities proposed in their 3-year Business Plan. We would therefore not expect 
organisations receiving regular funding to seek additional support from the new 
open project funding route - except in very exceptional circumstances, and with the 
prior agreement of Creative Scotland, where you:  
 

(a) Have identified a new strategic opportunity within the context of our 10 
Year Plan that is not identified as part of your funding agreement. (You 
will not be able to apply for project funding to ‘top up’ your regular 
funding for activities included within your regular funding agreement)  

(b) Are applying as a member in a consortium bid to deliver additional 
activities over and beyond those identified in your regular funding 
agreement. 

   
Who Cannot Apply 
 

• You do not have a registered address within Scotland other than in 
exceptional circumstances when you deliver a clearly demonstrated benefit to 
the people of Scotland. 

 
• Individuals working outwith the company structures identified in the Who Can 

Apply section of this Guidance. 
 

• You are applying for funding for activities that do not mainly benefit 
practitioners, audiences or participants in Scotland. 

 
• You are applying for activities that are not related to the arts, screen or 

creative industries. 
 

• You are applying for funding for activities that are aimed at making a profit to 
be distributed to members or shareholders. 

http://www.creativescotland.com/funding/help-with-your-application/who-can-apply
http://www.creativescotland.com/funding/help-with-your-application/who-can-apply
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Information required when applying for regular funding 
 
The information detailed below is essential. If you do not provide this information 
your application will be considered incomplete and will not be assessed. 
 
Application Form 

 
• Applications must be made on the regular funding application form 

available at: 
 

        creativescotland.com/funding/regularfunding 
 
3-year Business Plan: 
 

• Please provide a 3-year Business Plan and supporting material for the 
programme of work you propose to undertake during the April 2015 - March 
2018 regular funding period. This 3-year Business Plan will be the main 
means for you to describe your proposed programme of work and to 
demonstrate to Creative Scotland your ability to deliver this in an effective 
and efficient manner.  

 
While there is no set format for the layout of a Business Plan, you should provide all 
the information set out in Appendix 1 of this Guidance. 
 
Additional Supporting Material 

 
Please also provide: 

 
• A budget and cashflow for April 2015 - March 2018, showing each financial 

year separately with accompanying narrative 
 

• The financial proforma (see Appendix 2) 
 

• A copy of your most recent management accounts 
 

• Your current memorandum and articles of association and your constitution 
 

• Details of your current Board (or equivalent) membership and your senior 
management team structure and membership 
 

• For an existing consortium, applicants must provide a copy of their legally 
binding partnership agreement and letters of commitment from all members 
to the programme of work applied for  
 

• For a proposed consortium, applicants must provide letters of commitment 
from all members to the programme of work applied for. A legally binding 

http://www.creativescotland.com/funding/funding-programmes/regular-funding
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partnership agreement will only be required if a formal offer of award is made 
by Creative Scotland 
 

You may also at your own discretion provide 
 

• Up to 3 web links to examples of your work online 
 
• Up to 2 examples of independently published critical writing about your work 

and its engagement with audiences or participants  
 
• Up to 2 short letters of endorsement for your artistic or creative excellence 

from credible experts in your field and from audiences or participants. 
 

 
Please do not send any other additional information as this will not be 
considered within the assessment process. 
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Submission and decision making process 
 
Submission Dates 
 

• We will accept applications for regular funding from 9 May 2014. 
 
• Completed Application Forms along with your 3-year Business Plan and all 

supporting material must be submitted by email no later than 5 pm on 7 
July 2014 to: 
 
regularfunding@creativescotland.com  
 

• To see details of the formats we would like to receive the information in, go 
to:  

 
creativescotland.com/funding/preferred-formats 

 
• Applicants must check and tick the box on the Application Form to confirm 

that they have read and understood the Guidance and standard Terms and 
Conditions. 
 

• On submission you will receive an electronic notification of receipt.  
 

• We will then review the completeness and eligibility of your application. If you 
have not provided all of the information specified in the section ‘Information 
required when applying for regular funding’, or if you do not meet the 
eligibility criteria for regular funding, your application will not be assessed. 
You will be notified of this, and of the reasons why, by email. 

 
Assessment: Stage 1 
 

We will assess eligible applications through specialist assessors with relevant 
expertise. All eligible applications will be considered against the criteria shown in 
the Stage 1: Assessing the merits of individual applications section of this 
Guidance. 
 
We will make our assessment on the basis of the information you provide in your 
Application Form, your 3-year Business Plan and supporting material. We will only 
contact you if we need clarification on any aspects of the information you have 
provided. 
 
We may share the information in your application with your local authority and ask 
for their comment, especially if you are expecting financial support from them. 
 
 

mailto:regularfunding@creativescotland.com
http://www.creativescotland.com/funding/help-with-your-application/supporting-materials
http://www.creativescotland.com/resources/our-publications/funding-documents/terms-and-conditions
http://www.creativescotland.com/resources/our-publications/funding-documents/terms-and-conditions
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Assessment: Stage 2 
 

All applications and assessors’ recommendations will then be reviewed by a panel of 
senior Creative Scotland staff who will use the set of additional criteria shown in the 
Stage 2: Balanced the portfolio section of this Guidance, to evaluate how each 
organisation might contribute to the overall 2015 – 2018 Creative Scotland regular 
funding portfolio.  

A full list of applications and the finalised list of recommended awards will then be 
considered by the Creative Scotland Board. Applicants will be notified of the Board’s 
decision by email by the end of October 2014. If you have not been successful with 
your application, we will explain why in this email.  
 
For those applications that are successful, any decision to offer funding will be 
conditional and subject to: 
 

• Discussion and finalisation of a detailed Funding Agreement, which may 
include specific conditions. We will also make use of Funding Agreements to 
define measures of success and agree expectations.  

 
• In some cases where an organisation has been successful in applying for 

funding but where a high level of risk in an aspect of their application has 
been identified (e.g. because of the innovative nature of the proposed 
programme or work, the need to secure matching finance, the availability of 
appropriate managerial or artistic skills etc.), we will use the Funding 
Agreement to define how we will work with that organisation to mitigate or 
remove the identified risk.  

 
• For consortia, a signed partnership agreement will be required. It is one of 

our standard terms and conditions of funding that any organisation with 
which we have a Funding Agreement cannot subcontract any of the agreed 
activities/work to other organisations without our prior written agreement. If 
we award funding to a lead organisation wishing to work with partner 
organisations, we must approve a partnership agreement between the lead 
organisation and the other partners involved in the project. If you are 
successful we will provide broad guidance on what your partnership 
agreement should include, but we recommend that any partnerships seek 
their own legal advice, if necessary. 

Funding Agreements 
 

All Funding Agreements must be concluded and signed by 28 February 2015. 
Agreements will come into effect from 1 April 2015 with the first payment being 
released to successful applicants in mid-April 2015. 
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Further advice and information 
 

If you have any questions regarding this Guidance or the application process, you 
can refer to the FAQs section on our website.  
 
For general advice about Creative Scotland funding, you can also contact our 
Enquiries Service on:  
 
0845 603 6000 or email enquiries@creativescotland.com 
(10-12noon and 2-4pm, Mon-Fri, voicemail outwith these hours) 
 
They can help explain criteria and provide information on our full range of funding 
programmes. However, they cannot comment on draft applications, business plans 
or supporting documents.  
 
We will also be running a series of information sessions around the country through 
April to June 2014 providing an opportunity for potential applicants to find out more 
about the new funding routes Creative Scotland are introducing over the next 12 
months. We would encourage you to attend one of these events. 

Complaints Procedure  
 

If you are not happy with the way we dealt with your application, you can access a 
copy of our complaints procedure on our website here. 
 
Please note that you can only complain if you believe we have not followed our 
published process when dealing with your application. You cannot use the 
complaints procedure to appeal against the decision.  

Freedom of Information (FOI) 
 

Creative Scotland is committed to being as open as possible. We believe that the 
public has a right to know how we spend public funds and how we make our 
funding decisions. You can see details of our FOI policy, here. 
 
We are listed as a public authority under the Freedom of Information Act 2000. By 
law, we may have to provide your application documents and information about our 
assessment to any member of the public who asks to see them under the Freedom 
of Information Act 2000.  
 
We may not release those parts of the documents which are covered by one or 
more of the exemptions under the Act. Please see the Freedom of Information 
website at www.foi.gov.uk for information about freedom of information generally 
and the exemptions. 
 
We will not release any information about applications during the assessment 
period, as this may interfere with the decision-making process.  

http://www.creativescotland.com/contact-us/enquiries/funding/regular-funding
mailto:enquiries@creativescotland.com
http://www.creativescotland.com/what-we-do/our-events/information-sessions
http://www.creativescotland.com/resources/our-publications/policies/complaints-handling
http://www.creativescotland.com/resources/our-publications/policies#FOI
https://www.gov.uk/make-a-freedom-of-information-request/the-freedom-of-information-act
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State Aid: 
 

The State Aid rules are set by the European Commission (EC) for all member 
states. Ignoring the rules can lead to the EC viewing the aid as unlawful and 
possibly subject to repayment by the aid recipient. All of Creative Scotland’s income 
originates from public funds (Scottish Government and National Lottery) and can 
therefore potentially be State Aid. Creative Scotland therefore must be mindful of 
the State Aid regulations before awarding any funding or making any commitments 
relating to payments.  

This is a complex area and further details are available on the Scottish Government 
website here. 

 

http://www.scotland.gov.uk/Topics/Government/State-Aid/About/state-aid-tests


Regular Funding guidelines 2015-2018 v1-4 16 

Appendix 1  
 
Business Plan Contents 
 
We will need you to provide all of the information outlined below, however not 
necessarily in this order. We acknowledge applicants will want to shape individual 
plans according to their own business models.  
 
We will review your Business Plan and supporting material against the criteria set 
out in Stage 1 and Stage 2 of our assessment process.   
 
Executive Summary 
This should summarise your plan on no more than 2 pages.  

Mission 
Your mission should explain your purpose and ambition in one sentence. If applying 
as a consortium each organisation must provide their individual organisation’s 
mission/statement of purpose. 

Background 
This section should provide a clear understanding of where your organisation is now 
in its development. You should provide a brief history of the organisation to date, 
your vision, strategic aims and objectives, a summary of recent activity - indicating 
levels of success or particular achievements - and what you expect to do in the 
future, along with how you are funded/generate income.  

Context 
You should provide a brief SWOT analysis outlining your view of your strengths, 
weaknesses, opportunities and threats.  

Proposed Programme of Work 
You must provide a detailed activity plan for at least year 1 of the Regular Funding 
programme period, and at least an outline of the activities proposed for years 2 and 
3. You should lay out your proposed artistic or creative programme of work in the 
context of your organisation’s aims and objectives, the general development of the 
particular art form(s) you work with, the wider environment you work within, and 
how you plan to contribute towards at least the first two ambitions, our priorities 
and all the connecting themes set out in Creative Scotland’s 10-year Plan.  

Please tell us about how you will develop your audiences and those taking part in 
your activities, including the numbers of those involved and how you will deepen 
your engagement with them. 
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Demand 
Set out your assessment of the likely demand for your proposed programme of 
work over the 2015 – 2018 regular funding period. While this can be hard to 
forecast it will establish a framework for understanding the sustainability of the 
programme of work being proposed. Reference any research you have carried out 
to substantiate demand. 

Delivery 
Show how you will effectively lead and manage your proposed programme of work. 
We will want to see that you have both suitable management/governance 
structures and reporting arrangements in place, and a clear awareness of risks to 
the successful delivery of your programme and appropriate means to mitigate these 
risks. In addition, applications from consortia should demonstrate their ability to 
work together effectively. 

Financial Management 
You should also tell us about the quality of your financial controls, monitoring and 
reporting arrangements and detail any previous experience of managing large-scale 
grants. Applications from consortia should also demonstrate a clear and transparent 
financial relationship between consortium members. 

Budgets and Cash Flow 
Your budgets should be comprehensive, appropriate and suitable for the scale and 
type of programme of work being proposed during the 3-year funding period. They 
should take into account inflationary aspects, and the need to insure, repair or 
replace key assets.  

Your budget should clearly identify how much you are applying for within each of 
the 3 years 2015/16, 2016/17 and 2017/18. You should also benchmark this 
against your 2013/14 budget - if available - or your 2012/13 budget. 

You do not have to apply for the same amount of funding in each year. However if 
you intend to apply for a sum in any one year that is significantly different to any 
other year you should explain the reasons why.  
 
You should also produce a cash-flow for this 3 year period, identifying when you will 
need to draw down Creative Scotland funds as well as other income.   
 
We expect organisations to generate income from other sources and your budget 
should clearly illustrate projected income levels. We will also consider how you have 
planned your income and expenditure for this funding period alongside your 
management accounts for this current year (where relevant). 
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We have provided a Financial Proforma as Appendix 2 for you to record the style 
and level of information we require.  Please complete both the 
‘income/expenditure/ and ‘cash-flow’ tabs on the proforma. 
 
Creative Scotland encourages professional rates of pay and would encourage you to 
reflect these in your application, referencing industry standards where applicable. 
 
Please remember to provide all the required supporting materials in your 
application.  There is a checklist of these items at the end of the 
application form.  
 


